Installations- och bruksanvisning for MS Office metadatatillagg

Ladda ner Zip-filen
Packa upp zip-filen och kor setup.exe.
Starta Word eller Excel. Det skall nu visas ett nytt verktygsfélt.
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-

Funktionen &r inte aktiverad annu. N&r du trycker pa PLAY
knappen sa aktiveras ComAddin fér bade Word och Excel.

4, Nu &r funktionerna aktiva. Du ska nu peka ut din mallfil som anvands
for att bestdmma innehdllet i metadatadialogen. Filen mall.xml finns i
programkatal ogen, normalt C:\Program\DocPropsAddin.
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5. Varje gang du sparar dokumentet kommer dial ogboxen for metadata au-
tomatiskt upp. En XML-fil med samma namn som dokumentet + filan-
delsen xml skapas/uppdateras. Nar du oppnar ett dokument kommer
ocksa eventuell XML-fil att l&sasin.

Knapparna i verktygsfaltet

— Ger dig mgjlighet att peka ut en annan mallfil. Den anvands sedan
tills du byter panytt. Mer om mallfiler pa néstasida.

= Detta & Metadata-dialogen déar du kan andra metadatat.

=] Skulle du forlora XML-filen kan du skapa om den utifran de upp-
gifter som finns dolt i dokumentet.

|

Stopp/Start knapp for att aktivera/deaktivera metadatatillagget.



Anpassa mallfilen fér metadata

Med Mallhanteraren kan du styra vilka metadata som efterfragas i dialogrutan
och sitta standardvérden for dem. Om inga standardvérden anges kommer anda
datum och registrerade anvandaruppgifter att hamtas fran Office. Dokument-1D

sétts automati skt som en global beteckning.

1. Oppna programmet Mallhanteraren. Klicka p& knappen Oppna mall
o ~lo x|

i, Fallhen it er e en
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Egenskap Hamn Standardviinde

2. Vdj ut mallfilen, som innehdller alla metadatarubriker.
Oppna mall 2=

Leta i | oML x| = &k E-
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kina dokument

Filharnn: Imall.:-:ml j Oppna I
Filformat: [<HL filer [ 5] | byt |

bina natverks. .. I~ Oppria sorm skrivskyddad
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3. I listan visas alla egenskaper som kan anvandas.

Mallhanteraren

=10l x|

4 allfil
|E: WPragrami D ocPropedddinekLsrmall kel Oppha mall |
Egenskap Mamn Standardvarde =
document/identification/identifier/identity[@scherne="ms. GloballyU niguel d"]
document/identification/identifier/version[@scheme=""]
documnent/identific ation/identifier/labelslabel @ty pe="revizion-id"]/labelid
document/identification/identifier/labels/label[Etype="revizsion-id"|/text/para
document/identific ation/identifier/labels Aabel[Etype="label-id"]/label-id
document/identification/identifier/labelslabel[@type="label-id"|/text/para
document/identificationfidentifier/languagelEizcheme=""]
document/identification/other-ids/other-id[Etype="owner" and Sscheme=""]
document/identification/other-ids/other-id[i@type="customer"" and @scheme="""]
document/identification/other-ids/other-id[Etype="document-clazs" and @scheme="generic. inte
docurmentfidentific ation/doc-part-id
document/dezcription/title
docurment/description/abstract/text /para
document/description/keywordskeyword[@scheme=""]
document/classification/class[Etype="document-class" and @scheme="BEHI0.handling*']
document/clazsification/class[Etype="document-clazs" and @zcheme="| TEOF.dokument"]
document/classification/class[Etype="disciplin'' and @scheme="BH30. projektor]
document/classification/class[E@type="product-class" and Ezcheme="""] =

4. Fyll i anvandarvanliga namn pa de egenskaper som du vill anvanda, och

forifyllda standardvéarden nér det & mojligt

. Mallhanteraren

=10l x|

b4 allfil

|E: WPragrami D ocPropedddinekLsrmall kel
Egenskap Hamn Standardvarde =
document/identification/identifier/identity[@scherne="ms. GloballyU niguel d"] Dokument-ID
document/identification/identifier/version[@scheme=""] Wersion 1
dacument/identification/identifier/labels/|abel[ @ity pe="revizion-id")/label-id Andringsbeteckning
document/identification/identifier/labels/label[Etype="revizsion-id"|/text/para
document/identific ation/identifier/labels Aabel[Etype="label-id"]/label-id
document/identification/identifier/labelslabel[@type="label-id"|/text/para
document/identificationfidentifier/languagelEizcheme=""]
document/identification/other-ids/other-id[Etype="owner" and Sscheme=
document/identification/other-ids/other-id[i@type="customer"" and @scheme="""]
document/identification/other-ids/other-id[Etype="document-clazs" and @scheme="generic. inte
docurmentfidentific ation/doc-part-id
document/dezcription/title Titel
docurment/description/abstract/text /para
document/description/keywordskeyword[@scheme=""]
document/classification/class[Etype="document-class" and @scheme="BEHI0.handling*'] Handling Fidrzlagshandling
document/clazsification/class[Etype="document-clazs" and @zcheme="| TEOF.dokument"] Dakurmenttpp
document/classification/class[Etype="disciplin'' and @scheme="BH30. projektor] Dizciplin F
document/classification/class[E@type="product-class" and Ezcheme="""] =

Spara mall |

5. Sparamallen genom att klicka pa knappen " Sparamall”




